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Key Takeaway:

« For the purpose of either issuing a title insurance policy for Land upon which a
mobile home is located, Title Insurers require receipt and review of a cancelled
mobile home title from the West Virginia Department of Motor Vehicles.

Standard:

Refer to the following checklist to determine what steps are necessary to obtain a
cancelled mobile home title.

1. Does the seller / borrower possess a certificate of title from the DMV for the
mobile home that is marked cancelled?

a. If yes, no further action is needed.

b. If no, proceed to step #2.

2. Does the seller / borrower have the VIN (vehicle identification number) for the
mobile home?

a. If yes, proceed to #3.
b. b. If no, proceed to #5.

3. Submit form DMV 100 TR, “Request for Vehicle Information” to the WV DMV.

a. If the DVM 100 TR is returned and shows the title is
ACTIVE, proceed to #4.

b. If the DVM 100 TR is returned and shows “NO RECORD”,
proceed to #5.
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4. Obtain a duplicate certificate of title by submitting form DMV 4 TR. Then proceed to
#6.

5. Submit the following to the WV DMV to “recreate” and cancel the title:

a. DMV 1 TR Application of Title) AND DMV 1B (completed
by any law enforcement officer)

b. Notarized lien release (if applicable).

c. DMV 129TR (if the mobile home has been foreclosed
upon).

d. Complete Deed History of the property and five years of real property tax
receipts that reflect the taxation of the mobile home

e. The DMV 100TR from #3, above, with the “NO RECORD” stamped
onit.

f. Letter from Insurance company stating proof of insurance to show

proof of ownership.

g. DMV 2 TR (cancellation form) completed and signed by the name
on DMV 1TR.

6. Once a certificate of title is obtained, any vendor’s liens against the mobile home
must be paid off and released, and form DMV 2 TR must be filed.

New Mobile Homes:

In the case of a new mobile home purchase, examine the certificate of title, the chattel
filings or UCC recordings to find any liens on the unit itself. These liens must be
released or exception taken on the title policy. Further, a location survey must be
completed when a new mobile home is set upon the real estate to confirm that the
home is located within the boundaries of the property.
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